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   Why are you here? 
 

• You don’t want to go to university this year or ever may be. 
(You are not unusual, four of the most successful people in the world 
of didn’t: Bill Gates, Mark Zuckerberg, Steve Jobs, Michael Dell) 

 

• You want a job post Beechen Cliff 
 

• At some point over the next few years, you want to LEAVE HOME,   
     be INDEPENDENT and need an income to do that 

 

• Other…? 



 

     You may need to learn something or  
     train to gain a strength 
 



What do you want to achieve from your 
“Gap Year”? 

 

• Getting work experience (either in a 
particular area or just in general) 
 

• Getting life experience 
 

• Having time to do something you 
particularly want to do, such as going 
travelling 
 

• Deciding what to do in life 
 

• Earning some money 
 

• Having a second attempt at getting into 
the university/degree programme/school 
leaver programme you really want 
 

• Being able to apply to university with 
the advantage of already knowing what 
grades you’ve got. 



 

Accountancy 
 

Train with a firm in Audit, Tax or 
Consultancy. Local with national/Multi 
national coverage 
 
Advantages: live at home, earn good salary, 
qualify at same rate as graduate entry. 
 
Disadvantages: Study whilst you are 
working, lengthy and competitive 
application process 
 

 

Industry  & Retail Management Training schemes  
e.g. GSK, Hanson,  IBM, John Lewis and Marks and 
Spencer - Good training and progression prospects 
 

The Armed Forces – Good training and progression 
Not for everyone, tough and lengthy selection 
 

 

Job in a sector that 
interests you.   
 

Research, apply and 
interview on line or 
by letter or in person 
 



 

Level 4, 5, 6 & 7  
 
Foundation, Bachelor & Master’s degree  
 
Advantages:  
Earn whilst you learn: No student debt 
Same degree at same university peers!  
Wide range of jobs, good career 
advancement, less competition than at 
degree level. 
 
Disadvantages:  
No central application process 
Opportunities vary hugely 
May need to move away from home, 
change of social life, culture support 
network 
Lengthy and competitive application 
process 
 

 

IT & Software Training Courses 
specialist academies & on-line 
training courses 
 
Advantages: Job Prospects 
Disadvantages: Expensive, niche 
 



 

Work out the skills, qualities a particular employers seek:  
 
 e.g.  Sections in Company Profile: Mission statement, About Us,       
 Company Values, What we do, Job Specification 
 

Pinpoint what you are looking for: 
 
Work experience, part-time employment, apprenticeship eg. ‘I am looking for 
part-time paid work in Prop and Set Design’ 

 



Why do I need a CV and Personal Statement? 
 
A document to tell someone who you are and what you’ve done to get them to 
choose YOU over anyone else when applying for ANY position, paid or unpaid  
 
e.g. Gap Year ICS , Part or Full Time Job, Apprenticeships 
 

It’s an ADVERT about YOU to get them to INVEST in YOU  
 
Why should an employer choose you?  
What skills and qualities do you have that that SPECIFIC employer is looking for? 



 

A Good CV  
 

• gets you an interview 
• gets you short listed  
• gets the JOB! 
 

DON’T be PUT in the BIN 





What is a Personal Statement?  

 

A few sentences which describe your main skills and qualities, 
and also explains what you are looking for e.g. 



• For busy Customer Services desk. 

• Duties will also include stock checking and working at 
a checkout. 

• Must be able to work shifts to include evenings and 
weekends. 

• Please apply with CV and letter to:………. 

Sales Assistant Required  



Which is the best ‘Personal Statement’  
for the Job and Why? 

Candidate 1: 

I am confident, polite, 
hardworking and keen to begin a 
career in retailing. I have 
developed my customer service 
skills though my part time job. I 
am good at working with 
numbers, and have helped with 
the book keeping at my athletics 
club.  I am determined to do my 
best and am working towards 
my Duke of Edinburgh Bronze 
Award. 

Candidate 2: 

I have always wanted to work 
in retailing.  I am a very 
outgoing person.  I enjoy 
going out and socialising and 
look forward to getting a job.  
I have lots of excellent skills. 





 

• Create your “Brand”  
 

• Mention the stage you’re at in your career 
 

• Describe your personality, skills and traits  positively, truthfully and 
relevantly. Include a skill, achievement, hobby, interest or experience 
which is relevant eg. ‘I am studying Art, Design, Theatre and Film. 
Voluntary Assistant Stage Manager at The Courtyard Theatre. I have a 
special interest in animation and carpentry’ 
 
 

• Summarise your qualifications & achievements, in & outside school  
 



CV Templates 



 
Research & Plan 

 
 
 
 
 

• Find 5+ employers or opportunities that you would be happy to take 
(you aren’t likely to get them all) 
 

• Diarise application deadlines and plan these in to your schedule 
 

• Write your CV and Personal Statement – tailor made to each employer 
 

• WORK HARD on your A LEVELS - they are IMPORTANT and will 
distinguish you from the next candidate.  
 

• Aim to get more experience or skills or qualifications to enable you to do 
what you want long term 
 

• APPLY & TRY – you will learn something from all experiences 
 

 
Life is to short to be BORED or UNHAPPY in a Job 


